Furlough Obligation Language for Recruitment Announcements

Due to budgetary shortfalls, the person appointed to this position may be required to take unpaid furlough days between August 1, 2011 and June 30, 2013.
Sample Furlough Obligation Language for Hire Letters

· Language for transfer and promotion letters (Fixed Office Closures): 
Due to budgetary shortfalls, our agency will be closed on the following dates:  _____________________. Because your salary rate is $_________, you are required to schedule and take ____ additional days. Payroll records indicate that you have already met ___ days of your total obligation. You will be given a Furlough Election Form to complete during your orientation. 
· Language for transfer and promotion letters (Float-Only): 
Due to budgetary shortfalls, our employees are required to schedule and take a minimum of ten floating furlough days. Because your salary rate is $_________, you are required to schedule and take___ additional furlough days.  Payroll records indicate that you have met___ days of your total obligation. You will be given a Furlough Election Form to complete during your orientation. 
· Language for new hire letters (Fixed Office Closures): 
Due to budgetary shortfalls, our agency will be closed on the following dates: _____________________. Because your salary rate is $_________, you are required to schedule and take ____ additional days. Furlough and closure days are unpaid. Employees may not work during these days and may not work beyond scheduled work hours during the week. Information about furlough and closure days is available at: http://www.oregon.gov/DAS/HR/Reductions.shtml. You will be given a Furlough Election Form to complete during your orientation. 
· Language for new hire letters (Float-Only): 
Due to budgetary shortfalls, our employees are required to take a minimum of ten floating furlough days. Because your salary rate is $_________, you are required to take___ additional furlough days. Furlough days are unpaid. Employees may not work during these days and may not work beyond scheduled work hours during the week. Information about furlough and closure days is available at: http://www.oregon.gov/DAS/HR/Reductions.shtml. You will be given a Furlough Election Form to complete during your orientation. 
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