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Cost Reduction Directive for 2011-2013 Biennium  
Agency Reporting Form

Report of Unscheduled Hours Assigned to Temporary Employees 

	Agency #

     
	Agency Contact Name and Phone Number:

     

	Temporary Employee’s Name
	Employee

 ID #
	Position Number
	Hours Unscheduled
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	If you have more names than space provided, please use an additional sheet.

	Agency HR Manager/Designee Signature:
	Date:

	Agencies are required to track the unscheduled hours assigned to temporary employee and report the unscheduled hours to DAS HRSD on a quarterly basis. Completed form may be emailed to HRMC at: HRMC.Policy@state.or.us    
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